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J0/EKHOCTHASI HHCTPYKIIUS
aJMUHUCTPATOpPA caiiTa

1. O0uue moJ10:KeHUs
1.1. AiMUHHUCTpATOpP caliTa OTHOCUTCA K KaTErOPUHU CIICI[UATUCTOB.
1.2. AnMuHuCTpaTop caiiTa Ha3Ha4yaeTcs Ha JOJDKHOCTh U OCBOOOXKIAETCS OT HEe IPUKA30M
TE€HEPAIBHOIO TUPEKTOPA 10 MPEACTABICHUIO PYKOBOAUTENSL CTPYKTYPHOT'O TIOIpa3I€ICHUS.
1.3. Ha A0mKHOCTh aJIMUHHMCTPATOpa CaiiTa Ha3HA4aeTCs JIMIO, OTBEYAIOIIEE CIEIYIOIINM
TpeboBaHUsAM: MpodeccroHalibHOE 00pa3oBaHKe, CTax padOTHl B COOTBETCTBYIOLIEH 001acTu He
MEHEE T0o/1a.
1.4. Ha Bpems OTCYTCTBHUSI aJIMUHUCTpATOpa caiiTa ero mpaBa U OOS3aHHOCTH MEPEXOIAT K
JIPYroMy JOJDKHOCTHOMY JIUILY, O YeM OOBSBISETCA B MPUKA3€e M0 OPraHU3allUHU.
1.5. AnMuHUCTpaTOp caiiTa JOJKEH 3HATh:
TEXHUKO-IKCIUTyaTall[AOHHBIE XapPaKTEPUCTUKHU, KOHCTPYKTUBHBIE OCOOCHHOCTH, Ha3HAYCHUE U
PEXUMBI pabOThI 000PYIO0BaHMUS, TPABUIIA €r0 TEXHUYECKOM IKCIITyaTalliy;
crenuUKy U TEMAaTUKY CaliTa, ero IeJU U 3a/1a4u;
OCHOBBI (popMaTHpoBaHus ¢ ucnojb3oBaHueM HTML, ObITh onbITHBIM mojb3oBareneM [IK u
WHrepHera;
YIIPaBJICHUE KOHTEHTOM C TomMo1ib0 XML;
npyrue WEB-TexHOIOTHY (C Y4€TOM TEMATHUKH U CTIeUU(UKHU CaifTa);
BU/JIbI TEXHUYECKUX HOCUTENEH nHbOopMaIuy;
ATUYECKUE U JPYTHe HOPMBI MIOBEICHMUS, IPUHATHIE B UHTEPHET-COOOIIECTBAX;
IpaBuJja MOJb30BaHUs CalTOM;
CTWINCTUKY U TPAMMATHUKY PYCCKOTO S3bIKa, OCHOBBI KOPPEKTOPCKOM MPABKU;
3akoHOAaTensCcTBO 0 CMU, pekname, 00 HHTEIUIEKTYaIbHONH COOCTBEHHOCTH.
1.6. AaMuHUCTpaTOp caiiTa pyKOBOACTBYETCSI B CBOEH JCSITEIBHOCTHU:
3aKOHOJaTeNIbHbIMU akTamu P®;
VYcraBom opranmzauuu, IIpaBunamMu BHYTPEHHEro TPYAOBOrO pacnopsiaka, JIpyrUMH
HOPMAaTHUBHBIMHU aKTaMU KOMITAHUH;
MPUKa3aMUu U PaCIOPSKEHUSIMA PYKOBO/JICTBA;
HACTOSAIIEN JOJHKHOCTHONM UHCTPYKLUEH.

2. JI0JZKHOCTHBIC 00S13aHHOCTH aIMHHHUCTPATOPA calTa

AJIMMHHCTpATOp caiiTa BBIMOIHAET CIAEAYIOIINE T0JKHOCTHbBIE 003aHHOCTH:

2.1. Besiuecku criocoOCTBYET MPOJABMIKEHHIO U TONYJIsipU3aliu caifita B lHTepuere.

2.2. Pa3pabatbIBaeT U MOAJCPKHUBAET OCHOBHYIO KOHLEMIMIO CaiiTa, BHOCUT MPEAJIOKEHUS 110
J0pabOTKe KOHIIETILMU U COJAEP)KaHUs caiiTa, O BBEJACHUIO HOBOIO CEpBHCA JUIsSl OCETUTENEH
caura.

2.3. CnenuT 3a TEKCTOBBIM HAIOJIHEHUEM CaiiTa, MOCTOSSHHBIM OOHOBJIEHHEM HH(OPMAIINU.

2.4. TlpocmarpuBaeT Bce OMYOJMKOBAHHbIE Ha caiiTe JOKYMEHTbI M MaTepHajbl, YAalseT U
pelaKTHpyeT MaTepHalibl, HE COOTBETCTBYIOLME OOIIEH KOHUENIMY U MpaBUiaM MOJIb30BaHUs
CaluToM.

2.5. OcymecTBiseT KOHTPOJIb 32 COOIOCHUEM TIOCETUTEIISIMUA TTPABUJI TIOJIL30BAHUS CAUTOM, a
TaKXe UHBIX 00s3aTeIbHBIX TPeOOBaHUH, BBIIBUHYTHIX €TO CO3/1aTEIISIMU.

2.6. Oxa3pIBaeT MOMOIIb aBTOpaM B 0(hopMIIeHNH MYOJINKYEMbIX MaTepUajoB.



2.7. BoimonHseT paboTHI MO peJaKType W KOPPEKTYpe MaTepHaloB U UX CTPYKTYPHUPOBAHHIO,
BKJTFOYAs u3aiiH 0()OpMIICHUS TEKCTOB, TaOIUIL U T. TI.
2.8. VYyacTByeT B XYAOXECTBEHHOM O(QOPMIICHHHM IIOMEIIaeMOi Ha calT uH(OpMauu
COBMECTHO C Be0-MacTepoM.
2.9. MccnenyeT moTpeOHOCTH U 3alIPOCHI OCETUTENCH caiTa.
2.10. OTcnexxuBaeT paboOTy KOHKYPEHTOB, TO €CTh CAWTOB CO CXOXKEW TEeMAaTHKOM, KOHIETIIUEH 1
COJIEp’KaHUEM.
2.11. AnamusupyeT HHPOPMAIHIO, IOJYyYEHHYIO OT IIOCETHTENIed caiiTa, U C Y4YEeTOM
TEXHHYECKUX BO3MOXXKHOCTEH M Ha OCHOBE TMOJy4YeHHOW wWH(popmamuu pa3pabaTbiBacT u
BHEJPSET HOBBIE CEPBUCHL, MOBbImAamUe S()PEKTUBHOCTh  HCIOJIB30BAaHUS  caiiTa
OTPEOUTETSAMHU.

3. IIpaBa agMuHHUCTpPaTOpAa caiita

AJIMUHUCTpATOpP caliTa UMEET MPaBo:
3.1. 3HaKOMUTBCSI € IPOEKTaMU PELIEHUI pyKOBOJCTBA CaliTa, KACAIOLUIUMHUCS €T0 JESTEIbHOCTH.
3.2. BHOCHTh Ha pacCMOTpPEHHE PYKOBOJCTBA MPEUIOKEHUS MO0 COBEPLIEHCTBOBAHUIO PAabOTHI,
CBSI3aHHOU C 00SI3aHHOCTSIMH, IIPEyCMOTPEHHBIMH HACTOSIICH JOJDKHOCTHON HHCTPYKITUEH.
3.3. CoobmaTth HENoCpeICTBEHHOMY pPYKOBOJMTEII0 000 BCEX BBIABICHHBIX B Ipolecce
UCTIOJIHEHUSI CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH HemocTtaTkax B paboTe caiiTa M BHOCHUTh
IIPEIUIOKEHUS 110 UX YCTPAHEHMUIO.
3.4. 3anpammuBaTb JUYHO WJIM IO MOPYYEHHUIO HENOCPEACTBEHHOIO PYKOBOAMUTENS OT
PYKOBOIUTENCH MOApa3fAeNeHUd M JpPYyruxX CHELHaJuCcTOB HH(POPMALUIO U JOKYMEHTHI,
HEOOXOIMMBIE /IJIS1 BHITIOJTHEHUSI CBOUX JTOJDKHOCTHBIX O0sI3aHHOCTEH.
3.5. TpebGoBartk OT PYKOBOJCTBA NPEANPHUATHS OOECIEUEHUS OpPraHU3aLUOHHO-TEXHHUUYECKUX
yCIOBUH M O(OpPMIIEHUS YCTAHOBJIEHHBIX JOKYMEHTOB, HEOOXOJAMMBIX [UIsl HCIIOJIHEHUS
JOJDKHOCTHBIX 00sI3aHHOCTEH.

4. OTBEeTCTBEHHOCTH A/IMUHUCTPATOpa caiiTa

AJIMUHUCTPATOp caiiTa HECEeT OTBETCTBEHHOCTb 3a:

4.1. HeBbINOJHEHUE W/WIM HECBOEBPEMEHHOE, XaJaTHOE BBIIOJHEHHWE CBOUX JOJKHOCTHBIX
00513aHHOCTEI.

4.2. HecoOnroeHue AEWCTBYIOIMX MHCTPYKLUHM, MPUKA30B U PACIOPSKEHUN 1O COXPAaHEHHUIO
KOMMEpPUYECKOH TaliHbI U KOH(PUIEHINAIbHON HHPOPMAaLIIH.

4.3. HapyuieHue npaBuil BHYTPEHHETO TPYIOBOTO PACIOPsAIKA, TPYIOBOW NUCHUIUIMHBI, TPABUII
TEXHUKHU 0€3011aCHOCTU U MPOTUBOIIOKAPHOU O€30MacCHOCTH.

C 10mKHOCTHOM MHCTPYKLKENH 03HAKOMIIEH, SK3EMIUISIP MOJTYUYHII.
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